
[image: image1.png]



FICA – INFORMATION REQUIRED
Close Corporations – Legal Entity (non-individual)

The Financial Intelligence Centre Act 38 of 2001 (FICA) requires all estate agents to verify client information, including trading information, operating addresses and all key individuals associated with the close corporation.

@Sold Properties must obtain the following information from the members of a close corporation:
The following individuals associated with the close corporation have to be identified:
· The members of the close corporation,

· Each individual who purports to be authorised to establish the relationship, and

· Each individual authorised to transact on behalf of the close corporation.
The following particulars are required relating to the above mentioned individuals:
· Surname;

· Full name(s);

· Date of birth;

· Identity number (SA citizens/residents); or

· Passport number and nationality (non-SA residents);

· Residential address; and 

· Contact particulars.
To verify the individuals, an original or certified copy of the following documents is required:

A green identity document (“ID”) or, should your ID be lost or stolen, a sworn affidavit or police statement, proof of your reapplication for an ID from Home Affairs, or
· Your valid passport, or

· Your valid card-type driver’s licence, or

· A valid passport (non-SA residents).

The following proof of authority is required for an individual purporting to act on behalf of the close corporation:
· An original resolution, or

· A certified extract of the minutes proving authority, or

· An original letter signed by the company secretary on the official letterhead of the close corporation.
Verifying registration name and address of a close corporation:
· The full CIPRO record reflecting the details required, or

· The original or certified of the most recent founding statement and certificate of incorporation (Form CK1), or

· The amended founding statement (Form CK2), and

· The amended founding statement in respect of accounting officer and addresses     (Form CK2A).
Verifying trade name and business address:

The trade name and business address of the close corporation must be verified by obtaining the original or certified copy of one of the following documents that reflects the trade name and the address from which the entity operates:
· A utility bill;

· A bank statement from a South African known institution (less than three months old);

· A lease or rental agreement (less than twelve months old);

· A municipal rates and taxes invoice (less than three months old); or

· An official SARS document bearing the SARS letterhead (less than twelve month old).
The documents must bear the stamp of the Registrar of Close Corporations and the original signatory of an authorised member or employee of the Close Corporation.
As a new client, please take note that you will be asked to provide the abovementioned information at the commencement of our relationship.

As an existing client, please take note that you have to, if you have not done so already, submit the abovementioned information to our offices. You can submit the identification information in an electronic format (e.g. e-mail) and as existing client you are also allowed to submit the verification documentation in an electronic format (i.e. scanned) to admin@atsold.co.za . 

Please ensure that the copies of the verification documentation are certified copies of the original.
Regards,
Martie Jansen van Vuuren

Compliance Officer
PO Box 1579�Lephalale�0555


Tel:   014 763 1088�Fax:  014 763 1248
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